Unit 1








                      Writing Worksheet


EMAIL ASKING FOR ADVICE
Before You Write

A  Read Carol’s email. Why is she writing to Pam?
[image: image1.wmf]
B  Complete the sentences with the number of the correct paragraph.
a. Paragraph _______ describes the problem.

b. Paragraph _______ explains the purpose of the email.
c. Paragraph _______ requests advice.
Your First Draft

A  Think of someone whose behavior bothers you. Answer these questions.
1. Who is this person?
4. How have you responded?
2. What is it that bothers you?
5. Has the situation changed? If so, how?
3. Why does it bother you?
B  Write an email to a friend asking for advice. Write one paragraph explaining 
your purpose, one describing the problem, and one requesting advice. Use your 
notes and Carol’s email as a model.
C  PAIR WORK  Read your partner’s email. Write answers to these questions.

1. Is the explanation of the purpose clear?
2. Is the description of the problem clear?
3. Can you suggest any improvements to the content or grammar?
Your Second Draft

Use your partner’s answers to revise your email.
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