
C
o
n
te

n
ts

Skill Walkthrough  vi

Skill 1 Words, Sentences, and Paragraphs  2
  Personal Information  

Skill 2 Punctuation 1: The Period, the Question Mark, and the Comma 6 
  Schedules   

Skill 3 Capitalization Rules 1  10
  Gadgets  

Skill 4 What is a Noun?  14
  The Workplace 

Skill 5 Recognizing and Identifying Verbs  18
  Skills and Qualities for Success 

Skill 6 The Sentence  22
  Around the House

Skill 7 Capitalization Rules 2  26
  Local Attractions

Skill 8 Sentences with Objects  30
  Lifestyles

Skill 9 Sentence Fragments: Checking for Subject and Verb 34
  Daily Habits

Skill 10 Prepositional Phrases  38
  Cultural Holidays

Skill 11 Paragraph Formatting  42
  Time Management

Skill 12 Topic Sentences  46
  Success Stories

Skill 13 Supporting Sentences  50
  Business Ideas

Skill 14 Concluding Sentences  54
  Life Stories

Skill 15 Simple and Compound Sentences  58
  Luck and Loss

Skill 16 Simple Sentences with Two Verbs  62
  Eating Habits

Skill 17 Compound Sentences with And, But, and So 66
  Languages

iv Skills for Effective Writing 1



	 Contents	 v

Skill 18	 There is and There are		  70 
		  Changes and Risks

Skill 19	 Review of Nouns and Verbs; Introduction to Adjectives	 74 
		  Meals Around the World

Skill 20	 Review: Simple and Compound Sentences	 78 
		  Social Customs

Skill 21	 Review: Topic, Supporting, and Concluding Sentences	 82 
		  Making Connections

Skill 22	 Recognizing Irrelevant Sentences		  86 
		  College Life

Skill 23	 Complex Sentences		  90 
		  Body Language

Skill 24	 Sentences with Because		  94 
		  Inventions and Discoveries

Skill 25	 Clauses with Before and After		  98 
		  Fast Food or Slow Food

Skill 26	 Avoiding Run-On Sentences		  102 
		  Do What You Enjoy Doing

Skill 27	 Review: Simple, Compound, and Complex Sentences	 106 
		  The Years Ahead

Skill 28	 Review: Punctuation		  110 
		  Will We Need Teachers?

Skill 29	 Organizing Ideas Before You Write		  114 
		  Study Habits

Skill 30	 Adding Detail 		  118 
		  Getting What You Want

Skill 31	 Sentence Order in Paragraphs		  122 
		  Making a Good Impression

Skill 32	 Word Forms		  126 
		  Progress

Skill 33	 Organization with Time Order		  130 
		  Facts and Opinions

Glossary of Writing Terms		  134

Academic Word List		  136




