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Page numbers printed in bold refer to the Tasks in Part B of the book.
Other page numbers refer to Part A or to the notes which accompany the

Tasks in Part B.

accuracy
definition of, 67, 73
see also correction, errors and
mistakes, fluency
aims, see lesson aims
approaches and methods, 275
appropriacy, 264, 269
audiolingual teaching, 275, 282
authenticity
in relation to classroom tasks,
165,171,175, 179, 188-9,
191
autonomy and learning, 47-9,
50-1, 272, 2767

behaviourism, 76

classroom activities

to develop autonomy, 47-8

to develop linguistic competence,
251-2,257-8, 260-2,
279

to develop listening skills, 164-7,
170-1

to develop oral fluency, 1934,
200-3, 207-10

to develop reading skills, 157,
181, 182-5, 189-91

to develop writing skills,
223

in relation to learners’ roles,
634

in relation to patterns of
interaction, 135, 139
in relation to teachers’ roles,
95-6, 99
Classroom-based Tasks
setting up and managing, 10-11,
17-24
classroom management, see
teachers’ language
cohesion and coherence, 212-14,
218-20
coherence, see cohesion and
coherence
collocation, 264, 269
communicative function, 154, 264,
268-9 (definition), 280, 2834
communicative language teaching,
249,254, 260-2
comprehension
definition of, 154
materials to develop
comprehension skills, 154-5,
156-7
sub-skills involved in
comprehension, 154-5,
156-7, 23840, 241-2
see also listening skills, reading
skills
concept questions, 273, 276,
277-8, 279-80, 282
conversational interaction, 194,
198-9
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correction
of errors and mistakes in
speaking, 69-71, 75-7, 193,
200, 206, 209
of errors and mistakes in writing,
222,225,230,234-6
value of, 76

diaries, 19, 21-3, 46, 141, 285-6
dictation
use of dictation in developing
listening skills, 166, 172
discourse and discourse analysis,
see conversational interaction,
cohesion and coherence
discussion activities, 202-3, 208-10
Discussion Tasks

use of Discussion Tasks in this
book, 8-10, 11-16

errors and mistakes, 67-71, 73-7,
85-6
categories of, 67-8, 73-4
causes of, 69, 74-5
distinction between errors and
mistakes, 68~9, 74
learners’ awareness and attitudes,
76, 85-6, 87
see also correction
experiential knowledge, 2, 26
extensive reading, see receptive
reading
eye movements involved in reading,
176, 180-1

filing Tasks in this book, 7
fluency
definition of, 67, 73, 192, 197
in relation to writing, 222
see also accuracy, oral fluency
function, see communicative
function, teachers’ roles

games, 200, 206-7
see also oral fluency
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grading learners’ written work,
226, 236-7
groupwork and pairwork, 134-5,
137-9, 147, 148
in activities to develop listening
skills, 166, 173
in activities to develop oral
fluency, 200-2, 208-10
in activities to develop reading
skills, 183, 190
in activities to develop writing
skills, 222, 231, 233
see also task-based activities and
approaches in language
teaching
guessing activities, 201-2, 208

handwritten texts, 183, 188-9
holism
holistic and ‘sub-skills’

approaches to developing
skills, 149-50

inductive learning, 271-3, 275-8
information gap, 198, 201-2, 206,
208, 257-8, 260-2, 270
instructions, see teachers’ language
interlanguage, see learners’
language
intensive reading, 174, 178-80
to develop linguistic competence,
178-9
interviews, 19, 21-2,23, 85-6

jigsaw activities, 201-2, 208

language learning processes, 74, 76,
235, 260, 276-7

learners’ language, 67-71, 73-7,
85-6, 87

see also writing skills (analysis of
learners’ output)

learners’ first language, use of, 46,
106-7, 108-9, 112, 113, 272,
276
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see also translation
learners’ roles, 63-4, 65-6
learning strategies, 47, 57-9, 60-2,
82-3, 84
learning styles, 39-42, 44-6, 82-3,
84
lesson aims, 129-30, 132-3, 206,
207
lesson planning, see planning
lessons
linguistic competence
definition of, 249-50
in relation to listening
comprehension, 161
in relation to written activities,
222
see also presentation of new
language
listening skills, 158-9, 161-2,
163-7, 170-3
personal factors involved in
listening, 158-9, 161-2
sub-skills involved in listening,
158-9, 161-2, 173
teaching listening skills, 163-7,
170-3
see also comprehension
loop input, 2

meaning, see presentation of new
language
memory, 272, 276, 283
methods, 1, 263, 275, 287
mistakes, see errors and mistakes
models of teacher education, 2
monologues, 201
motivation, 52—4, 55-6
in relation to learning new
language items, 261, 272,
276,277
in relation to oral fluency, 194,
198
in relation to writing, 223, 231
integrative and instrumental
motivation, 52, 56

Index

intrinsic and extrinsic
motivation, 56

networking, 23-4

observation schedules, 18, 19-20,
22, 144-5
oral fluency, 192-4, 197-9, 200-3,
206-10, 243-4, 245
and willingness to speak, 243,
245
assessment of, 243-4, 245
attitudes of learners, 200, 206-7
classification of activities, 200-2
problems for learners, 1924,
196
teaching oral fluency, 1934,
200-3, 206-10

pairwork, see groupwork and
pairwork
patterns of interaction, see
groupwork and pairwork
photocopying of Tasks in this
book, 7
phonology
in relation to conversational
interaction, 198-9
in relation to listening skills, 162,
170
in relation to presenting new
language, 264
planning lessons, 114-15, 124-5,
127-8, 144-5, 146
see also lesson aims, planning
schemes of work
planning parts of lessons
in relation to teaching listening
skills, 166-7, 173
in relation to teaching new items
of language, 279-80, 282
in relation to teaching oral
fluency, 203, 207, 208
in relation to teaching reading
skills, 183, 188-90
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planning parts of lessons (cont.)
in relation to teaching writing
skills, 223, 230, 231, 232-3
planning schemes of work, 114-135,
116-19, 121-3, 140-1, 143
principles, see theory
preparation, see planning lessons,
planning parts of lessons,
planning schemes of work
presentation of new language
contrasting approaches, 251-2,
253-6, 285-6
establishing meaning, 271-3,
275-8
planning lessons, 279-80, 282-6
‘presentation, practice,
production’, 251-2, 253-6,
279-80, 285-6
situational presentations, 263,
282,283,285
task-based activities, 251-2,
253-6,257-8, 260-2, 2856
use of example sentences, 263-5,
267-70
use of texts, 273, 278, 285-6
problem-solving activities, 201-2,
208
project-based activities, 201-2, 208

questionnaires, 19, 21-2, 23, 78-9,
82-3,112, 141, 147, 238-9,
285-6, 287

ranking activities, 201-2, 208
reading skills (for comprehension),
174-6, 178-81, 182-5,
187-91
classification of reading skills,
174,178
strategies involved in reading,
175-6, 180-1
teaching reading skills, 175-6,
182-5, 187-91
reading aloud, 182, 188
received knowledge, 2, 26

324

receptive reading, 174, 178-80
repetition
of new language items, 279, 282
reporting back, 11-12
research, 17-24
as a tool in teacher training,
17-18
scale and simplicity, 22-3
techniques, 18-19
see also Classroom-based Tasks,
diaries, interviews,
networking, observation
schedules, questionnaires,
tests
role play, 201-2, 208
round-up by the trainer, 13

scanning, 174, 178-80

schemes of work, see planning
schemes of work

schematic knowledge, 180

skills, integration of, 150

skimming, 174, 178-80, 189

speaking, see oral fluency,
phonology

speed (in relation to reading), 176,
181

strategies, see learning strategies,
listening skills (personal factors
involved in listening), reading
(strategies involved in reading)

styles, see learning styles, teaching
styles

syllabus, 254, 2634, 267-8

see also planning schemes of

work

Tasks in this book
analysis of, 25-32
using, 2-16
see also Classroom-based Tasks,
Discussion Tasks
task-based activities in language
teacher training and
development
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analysis of, 25-9
devising, 25-34
evaluating, 34-5
‘levels’ of difficulty, 29-30
place of, 2-3
task-based activities and
approaches in language
learning, 249, 251-2, 253-6,
257-8, 260-2
teachers’ functions, 94-5, 98-9
teachers’ language, 100-2, 103-5,
106-7, 108-9, 110
alternative approaches, 100-1,
103-4
analysis of, 110
instructions, 100-2, 103-5, 110
problems which occur, 101-2,
104-5
see also learners’ first language,
use of
teachers’ roles, 93, 94-6, 98-9
in relation to group discussions,
203, 209
roles and functions, 94-5, 98-9
roles and lesson activities, 95-6,
99
ways of classifying, 95, 99
see also teaching styles
teaching grammar, see presentation
of new language
teaching styles, 90-1, 92-3
see also teachers’ roles
teaching vocabulary
see presentation of new language
tests, 19, 21, 22-3
theory
distinction between theory and
principles, 26

Index

timetabling, see planning schemes
of work
translation
use in teaching vocabulary, 208,
282
use of by learners in relation to
reading, 175, 180
use of by the teacher, 100, 106
see also learners’ first language,
use of

video
use of in relation to developing
listening skills, 166, 172

word-processing, 224, 233
writing skills, 211-14, 217-21,
222-6, 229-37, 246-7

analysis of learners’ output, 214,
221

correction of written work, 225,
234-6

examination essays, 232

factors involved in writing,
211-14,218-20

grading written work, 226,
236-7

‘process’ writing, 223-4, 232-3

purposes for writing, 211-12,
222,229-31

tasks to develop writing skills,
214,221,223, 246-7, 248

text types, 223, 232, 246-7,
248

see also cohesion and coherence,
learners’ language

young learners, 122, 255
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