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Book 1	 A-Z full book word list

A a mixture of 

a range of 

academic

academic results

accept

acceptable

accessory

accommodation

according to

account

account statement

acountant

acquarium

activity

add

additional

adjust

admission

advance

advertise

affect 

agency

agent

aim

air conditioner

announce

annual

annual meeting

annual report

appearance

applicant

application

apply

appointment

approval

approximately

aquarium

arcade

architect

arrange

article

artistic

as much as

assign 

assistance

attach

attend

attractive

audience

automobile

available

average

award

awful

B bake 

balance

balanced

balanced diet

bank teller

be involved in 

be located in 

bellhop

benefit

benefits

bill payment

birth certificate

bonus

book 

booklet

boutique

brand

break down

brief

brief description of 

briefly

brochure

budget

C campaign

cancel

carry out

carry out a survey

casual

caused by

celebration

celebrity

central business district

challenging

change 

characteristic

charity

check

chore

claim

claim luggage

client

combined with 
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C comical

communication system

community

commute

company director

compare

competition

complete 

complex

complimentary

concern

conditions

conduct 

conference

conference room

confirm

congratulate

consider

consideration

consultant

consumption

container

contract

contract of sale

convenience

conveniently

cosmetics

counter

cover

cover letter

credit information

crowded

cruise

cuisine

cultural

cure

currently

cut costs

cycling

D database

decision

decrease

delivery

deluxe

demonstration

departure

describe 

detail

detailed

develop 

device

dial

diet

direction

discuss

dish

display

do for a living

document

donate 

donation

double 

downtown

dragon boat 

drop

due to 

E early (thirties)

easygoing

Eco-Communities

editor

education

effective

efficiency

Efficiency Consultant

efficient

either

electronic money

emergency

employ 

employee

employment

employment history

endangered

energy-efficient

energy-saving

engagement

enjoyable

entry

environment

environmental

environmental planner

equipment

e-statement

etiquette

examination

examine 

exceptional

excessive

exhibition

expand 

expect

explanation

explore

extremely

F facilities

fancy

fantastic

fashion sensation

fast-paced

faucet

feature

fee

feel (that)

financial

financial history

fitness program

flexible

fluent

folk

for a living

for rent

form

foundation

four-wheel driving

frequent

fully understand

fully-equipped

further queries

G gasoline

get in touch with

get on

goods
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G government

grill

group of restaurants

growth

guess

guest survey

guide (book / brochure)

H hairdressing salon

hand-made

hands-free

headset

health insurance

healthcare

high-speed

hire 

hold 

hold a degree in 

hold on to 

holiday package

home-made

hotel clerk

household

household product

housing

human resources

humid

hybrid

I identity

illegal

illness

I’m afraid 

immigrant

in addition

in advance

in charge of 

increase

indicate 

industry

inquire

install 

instruct

instructor

instrument

insurance

interior

International Relations 

Department

involve 

issue

item

J jewelry

job listings

join

L large-scale

latest

leaky

least

leisure time

letter of offer 

level 

link

listing

livable

loan

lobby

local branch

local government

locally 

located

look after 

low-flow

lunch rush

M machinery

main purpose

maintenance

majority of

mall

management 

experience

market

market research

match

material

mayor

medical

medical center

medical equipment

medical treatment

mention 

microchip

mild

millions of 

minimum

minimum age 

requirement

mixture

mobile device

monitor 

monthly basis

monthly pay slip

most likely

move into 

multi-theater movie 

complex

multicultural

musical instrument

N natural

natural medicine

neighborhood

new study

nowadays

O occasion

occasional

officially

on a weekly/monthly 

basis

on time

only child

operating hours

opinion

opportunity

option

orchestra

organic

organic vegetable

organize 

organizer

orientation

original

outdoor

outline 

outstanding
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O overlook

oversea

overtime

overview

owner

P package tour

paper statement

parade

participate

patient

payment

pay-on-demand

pension

pension plan

performer

period of time

personal

personal details

personal identity 

document

personnel

personnel office

pharmacy

physical examination

plant

policy

popular

position

pour 

predict 

prefer to 

preference

prepare 

presentation

preview

previous

pride

probably

process 

produce

productive

project

promote

promotion

proof

proof of identity

property

proposal

provide

publication

publish

purchase

purpose

Q qualification

quality

quit

R rail link

rail pass

range

rank in

real estate agent

reasonable

reasoning

receive

recent survey

reception

receptionist 

recommend 

recommendation

recreational

recreational facitilies

reduce 

reflect 

refusal

regarding 

region

registered mail

registration

regular mail

rehearse

related to 

relations department

relocation

remedy

remind 

reorder 

replace 

replacement

request 

require

requirement

research

reservation

reserve 

resign from 

resort

respond

respondent

responsibility

résumé

retire

retirement

review 

right away

riverboat

roundtrip

rush

S safe

safety deposit box

salary

salary package

scenery

scenic

schedule

school results

science fiction

score

secretary

section

security

seek

select

serving

session

set up

shelf

shoulder-length

showerhead

significantly

silent mode

site

skincare lotion
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S skylight

slight

slight decrease

social security card

solo

solution

specialize

sponsor

sports ground

square meters

staff

state 

statement

stay (keep) fit

stay in shape

storage

store 

stuck

study

submit

suit 

suitable

summary

sunburned

supplement

support

supporting document

surprising

survey

symphony

symptom

T tag

take care of 

take place

talented

tax accountant

temperature

the majority of 

toiletries

total amount

tourist attraction

trade

traditional

training program

transfer

transportation cost

travel agency

travel agent

treat

treatment

tropical

turn down

turn off

U understanding

unique

university course

upcoming

upgrade

upsetting

usage

V valuable

value 

vehicle

vice president

vote

W wastage

waste

wedding reception

white-water rafting

wide range of

wildlife

work environment

workshop

Y yearly

yearly income

yearly report

Z zip code


