Online Workbooks Students’ Guide

Introduction

Welcome to the Interchange Fourth Edition Online Workbook! Here you will be able to
review and practice the language learned in class and communicate with your
classmates and your teacher.

Learning Management System

The workbook is hosted on a Learning Management System (LMS) owned by
Cambridge. This is a website where you can log in and do exercises. Your teacher can
check your scores and progress and see your interactions with others in the group. It is
easy to learn to use and there are step-by-step instructions in the practical sections
below to help you.

Benefits

The workbook is organized in the same way as your Students’ Book so it will be easy for
you to find the practice exercises you are looking for. It contains the same exercises and
materials as the print version of the workbook.

Other benefits include:
e Avariety of instantly marked exercises

e Arange of ways to communicate with your teacher and other students so you
can get help easily while you are working.

e The ability to see your scores so you can see how well you are doing

e The ability to try exercises over and over until you feel confident. Only the last
score is recorded in the Progress section.



Getting started

Logging in for the first time
First submit your access code. Ask your teacher if you can’t find your access code.
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You will then be prompted to set up an account. Click the link to register. Fill in your
details as prompted and click “Submit.”
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Joining a class using a class code

If your teacher sends you a class code by email you will need this to join a class. After
using your Activation Code, type in the Class Code and click “Submit.” You will then

have access to the course and the class.
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The Class Homepage
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From here you can see the list of contents on the left hand side. To navigate around the
content while working you should use the Content Navigation button. In the same area
you will also see the links to your Progress and Discussions menus.

My Workbooks
This is where you will find the workbook you are using.
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My Tools
Click here to edit your profile and see your messages.
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Click "Edit My Profile” to add information to your profile, upload a picture or change
your password.
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You can also manage what information is sent to your email account or appears in your
News feed here.

My profile Notification settings

Notification settings
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Network

This shows the list of people in your network. You can only send and receive private
messages to people in your network. To add people, type their name into the search
bar. Results are shown in 3 tabs: “Courses,” “People,” “Content.” Switch to “People”
to see who matches your search. Click the second icon “Add as contact” next to the
person’s name to send an invitation to join your network.
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The invitation will appear in their messages under “My Tools.” To accept, they will click
on the message and click “Accept.”
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When they have accepted the invitation you will be able to send private messages to
each other.



Content

Content is organized into units corresponding to the Student’'s Book. Each unit contains
three pages of activities and one page of listening activities. On the Class Home page,
the units and activities are listed on the left. Once you begin working through the
content, the list disappears and you can navigate using the Content Navigation button
on the toolbar.
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Activity Types
Various activity types are available to help you consolidate your language skills learned in
class.

Categorize
These exercises ask you to put words into categories to test your understanding of

vocabulary and grammar.
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Fill-in-the-blank
These are generally used to practice grammar or fixed expressions. Type the answer into
the space.

2. What do these people do? Avmistle marks: 5

A Read the descriptions. Type the correct verbs. Use contractions when possible.

1. I'm a website designer. | work in an office. | like computers a lol 2 | work in a gym. I'm & Tiness instructor. 1 teach aerobics
He's a website designer She 18 gym
He in an office She a fitness Instructor
He compultess & lot She Aerodics
Matching

These are exercises to match words to meanings or questions to answers. Click on the
shaded bars to select matching items.
8. Clothes Awailbie marks: 7

A. Match the picture to the werd.

Click the shaded bars 1o select matching ltems. Undo a match by clicking again.

shorns

skirt

boots

sneakers

necktie
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Reordering

These are exercises to reorder words in a sentence or letters in a word to practice
grammar, vocabulary, and spelling. Click on the words and drag them to the correct
place in the sentence.

8. Problems Aovailabis marks: 3

A_Imagine you have this problem. How could you change the situation? Drag the words into the correct order.
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Multiple Choice

These exercises can be drop down menus, radio buttons, or highlighting and are used
for practicing a variety of language points.

Radio buttons

Click on the button next to the correct answer.

Choose the correct answer.
1. Jennifer is a

| golfer () basketball player ( volleyball player

2 Women's basketball is than it was in the past

harder { easier | more popular



Drop down menu

Click the arrow next to the space and choose the correct answer from the menu.

1. Choose the cormrect words to complete the sentences. Avallsble aris. §

Prices are high in New York City Everylhing s very |

there
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2 Florence is 3 beauliful old city. There are not many

buitdings thers.
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My hometown is not an exciting place The nightlife there is pratty
[=]
4. Some parls of our city are fairy dangerous, They're not very
: [=] Iate at nignt
5. Athens is a very quist place in the winter. The streets are never
[] at that time of the year

oo Florence

Highlighting
Click on the words to highlight them.

10. Look at the picture. Highlight the correct verb forms. Avnissie marks: &

Yeah, classes start tomormow. What am | do |'Ig? Let's

i

(looking / BMUSOKING | cut my window right now. There's a middle-aged weman with

her baby. Some people (wail / are waiting} at the bus slop. A serous-looking woman {asking ! is asking) for direclions. A young guy (uses / is
using ) his cell phone Two people (standing / are standing p next to him Heyt The ane (wearing f is wearing | the basesall cap ls my classmate!

And ey, ReEre comes a cuke gin (camying /! |s camying y a backpack. Wait a minute! | know herl That's my old Tnend. | have to go now! Bye
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Audio

The workbook contains audio exercises for each unit. Click the script button to read the
audio script while you listen. You can use this to check your answers before you click
Submit or you can listen and read at the same time to practice your pronunciation.

B. Listen again.

- Ll —

Submitting

When you have finished working you can click Submit at the end of each exercise or if
you would like to try again, click Save as draft. When you click Submit, your scores will
be saved in Progress.

m Save as draf

Communication

Sometimes studying at home can feel lonely, but it is important to remember that
studying online does not always mean studying alone.

The communicative features give you a lot of practice in communicating with your
classmates in a natural way. This helps you to make friends in the class and learn from
different perspectives on the topics you are studying. Your classmates can be a great
help to you when you are having problems, and you can be a great help to them too by
communicating in the forums.

You can communicate in 3 ways:
1. Comments

At the end of each page there is a section where you can leave comments about the
exercises you have just done. These are visible to your teacher and the rest of the
group, so anyone can leave comments.

@B Hide comments

Leave a Comment

Comments left here can be read by all members of this course

Submit
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When someone leaves a comment you will receive notification of it in the Comments
Section of the Home Page. The star indicates an unread comment.

izzy Akargz | ol |Log out

T

Bl ciosstome  ContentMavigation - @ Progress % fesdback 985 forum | A Comments || More - Add Mombara
Course comments

W Page title Comments Last comment

Lizey Abvargz .
19 Jun 2012 @ 19.40

2. Feedback

Using the Feedback button at the top of the page, you can communicate with the
teacher privately. Feedback messages are then visible at the top of the page and a
notification that a new Feedback message is available will appear in your News Feed on
the Home Page. You can see feedback from your teacher on the page where you sent
your first feedback message.

Available marks: 3 FEEDBACK (0}

f[!: You are viewing this page as Daisy Chain
Return to Moderator View
{ i ) You have completed this page.

Available marks: 6
Score: 6 out of 6 (100%)
Daisy Chain [M This was far two esy for me Teacher. | go to a higher level class, please
10 Nov 2011 16:22 (GMT)

Deirdre € B Let's talk about this on Monday In the meantime, try and finish the rest of the module
10 Nov 2011 16:38 (GMT)
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3. Forums

The forums are visible to all students and teachers enrolled in the course. These are
used for more general discussions. If you would like to start a new discussion click New
Thread.

n Class Home Content Hangation - G Progress E Feedback % Forum E Comments More - Ard Members

Course discussions

Thread title Created by Last post Repbes Viaws

Mo tams o ahow
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When someone has posted to a Discussion thread it will appear in your News items on
your Home Page.
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Tracking Your Progress
Click “Progress” to see your scores.
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Here you can see your scores for each activity. Your teacher can see these, too.
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Support
If you are having difficulty, please use the Help button to see the Frequently

Asked Questions. You can also ask your teacher for help.

Lizzy Abe= 22 | Help Lt g out

You are currently logged in as

Lizzy Alvarez | Log oul
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