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How to use these indexes:

Choose an activity by consulting the five indexes. Then go to the table for your com-
ments which follows. This tells you how the activity you have chosen is organised
{pairwork, whole class, etc.) and what stage in the writing process it focuses on. If
these are not appropriate to your needs, go back to the indexes and choose another
activity.

1 Writing type

Accounts 7.1

Advertisements/Publicity 2.2, 2.4, 4.3
Agendas 8.6

Biographies 1.13, 3.11

Descriptions 3.4, 6.6, 7.1, 8.13, 8.14
Descriptors 8.2

Dialogues 1.9, 1.14, 2.3

Diaries 4.5

Display messages 6.13

Essays 4.1, 4.2, 7.15
Evaluation/comment 8.9, 8.10, 8.11, 8.15
Form filling 2.6

Guides 7.9, 7.11

Individual sentences 1.10, 3.3, 3.5
Instructions 3.2, 3.4, 3.7, 7.10, 8.3, 8.4, 8.7
Interpreting data 7.17

Journals 6.16, 8.9

Labels 2.6

Lecture notes 7.16

Letters 7.6, 7.7, 7.8, 8.5

Making lists 1.2, 3.1, 8.1

Memos 7.13

Messages 3.9, 6.13

Minutes 7.14

Poems 6.7

Reports 4.7, 7.12

Story 1.7, 1.11, 1.16, 2.8, 5.5.1, 5.5.2, 6.6, 6.10, 7.2, 7.3, 7.4, 7.5
Template 6.12

Weather forecast 3.10
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2 Topic

Characters 3.11

Christmas 6.5

Clothes 4.9

English-language skills and problems 4.7, 6.15, 7.12
Food 3.1, 3.3

Friends and family 1.9, 6.7

Getting up in the morning 1.5

Hobbies 7.10

Home towns 7.9, 7.11

Internet 7.15

Language training 7.8

Love 6.6, 7.4

News stories 7.1

Own writing in English 5.6, 8.1, 8.2, 8.6, 8.8, 8.9, 8.10, 8.11, 8.15, 8.16, 8.17
Personal experience/tastes 1.6, 1.10, 1.12, 1.13, 1.16, 2.5, 4.5, 8.5
School 3.5

Shopping 1.5, 3.1

Television 1.3, 7.6

Unwelcome news 7.13

Weather 3.10, 6.5

Writing 4.2

3 Working mode

Adapting 1.5, 1.8, 1.9, 1.10, 1.15, 6.4
Categorizing 5.5.2, 7.12

Collaging 1.4,2.2,7.4,7.5

Collating 3.11

Commentating 4.4

Correcting 1.15, 2.7, 5.6, 6.3, 8.15
Dialoguing 7.13

Deciding 4.3

Deleting 1.5, 4.8, 6.5

Dictating 3.9, 5.2, 6.7, 6.14, 8.10
Expanding 1.11, 4.7, 4.8, 6.10, 7.3, 7.17, 8.7, 8.16
Glossing 3.8, 7.17, 8.16

Homework 1.13, 5.3, 5.5, 5.6, 7.13, 7.15, 7.16, 8.5, 8.17
Investigating 2.1, 2.4

Matching 8.13, 8.14

Networking 6.15

Observing 4.6

Reconstructing 1.16, 2.4, 2.9, 4.5, 4.9
Recording the spoken word 3.1, 3.9, 7.14
Reformulating 4.10

Simplifying 3.6, 7.2

Simultaneous composing 6.2
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Transforming 1.14, 3.10, 5.5.1, 6.6, 6.8, 6.11, 7.4

Translating 7.11

Working with the coursebook 1.2, 1.4, 1.9, 1.14, 2.1, 3.6, 4.6, 4.8, 5.1, 6.8,
7.2,8.14

Working with provided texts 1.5, 1.7, 1.10, 1.11, 1.12, 1.15, 3.8, 6.5, 6.6, 6.12,
7.1,7.3,7.4,7.13, 84, 8.5

4 Mechanicals

Capitalization 2.1, 2.9, 6.4, 8.12

Layout/design 2.2, 2.4, 6.4, 6.9, 6.10, 6.11, 6.12
Punctuation 2.3, 2.5, 2.8, 2.9, 6.14, 7.5, 8.12, 8.15
Script 2.1,2.2,2.3,2.4,2.5,2.6,2.7,2.8,2.9
Spelling 1.15, 2.7, 8.12, 8.15

5 Lesson outcomes

Board work 1.1, 2.3, 4.5
Business writing 7.12, 7.13, 7.14, 8.6
Class discussion 1.14, 2.9, 3.7, 3.8, 4.1, 4.2, 4.4, 4.6, 4.9, 6.2, 6.5, 6.6, 7.5, 8.1
Evaluation metric 8.1, 8.2, 8.6, 8.8, 8.10, 8.11, 8.12, 8.16
Gradable work
—essay 7.15
— letter 7.6, 7.7, 7.8, 8.5
—story 6.10, 7.2, 7.4, 7.5
- other 1.8, 1.15, 2.4, 3.6, 6.4, 6.6, 6.7, 6.11, 6.12, 6.14, 7.1, 7.9, 7.10, 7.11,
7.17, 8.3, 8.4, 8.7, 8.13, 8.14
Journal entries 6.16, 8.9
Oral reading 1.11, 2.5, 3.3, 3.11,4.9,7.2,7.3,7.4
Project 5.1-5.7
Wall display 1.4, 1.9, 1.10, 1.15, 1.16, 2.4, 2.8, 3.1, 3.8, 3.11, 4.3, 5.5.3, 5.6,
6.8,7.4,7.6,7.10, 7.14, 7.16, 8.5, 8.15
Writing for others 6.9, 7.7, 7.9
Writing for self 1.3, 8.6

Your comments

The table which follows lists all the activities in the book. In the second column,
you will find the predominant organisation mode (Individual, Pairs, Groups,
Whole Class). In the third column, you will find the process stage most focused on
(Planning, Targetting, Organising, Drafting, Evaluating, Editing, Rewriting). We
have also left a space in the table for you to record the date you used the activity,
the class you used it with and any comments or improvements you thought of.
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1.1 Ind | Ed
1.2 | Ind | Ed
1.3 Ind | Ed
14 | Ind | Org
1.5 |Ind | Ed
1.6 |Ind | Ed
1.7 Gp Dra
1.8 Ind | Re
1.9 |Ind | Re
1.10 | Ind | DraRe
1.11 | Pr Dra
112 | Gp Dra
1.13 | Pr Pl Org Dra
1.14 | Pr Re
1.15 | I/P Re
1.16 | Gp Ev
2.1 Pr Ev
2.2 Gp Ev
2.3 Cl Dra
24 | Gp | Ed
2.5 Gp Dra
2.6 Ind | Tar
27 |Ind | Ed
2.8 Gp Dra
2.9 Ind | Dra
31 Pr Pl
32 Cl Dra
3.3 Ind | Dra Ev
34 |Ind | PlDra
3.5 Gp Dra
36 | Pr Re
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5.4 Pr Dra
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6.1 IPG | Dra
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6.7 Ind Dra
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6.14 | Gp Dra
6.15 | Ind | Ev
6.16 | Ind | Ta Or Dr Ev
7.1 Ind | Dra
7.2 P Re
7.3 Gp Dra
7.4 1/P Dra
7.5 Pr Pl Dra
7.6 | Ind | PlDra
7.7 Pr Pl Dra
7.8 IGP | OrgDra
7.9 | Gr Or Dr Ev Ed
7.10 | Ind | Pl Org Dra
7.11 | Pr Dra
712 | Gp | P1 Org Dra
713 | Pr Tar Dra Ed
7.14 | Pr Tar Dra Ev Ed
7.15 | P/C | Pl Org Dra
7.16 | /P Dra Ed
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8.1 Cl Pl Ev
8.2 Cl Ev
8.3 Gp Pl
8.4 1P Ev
85 | I/C Ev
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