PROOF-CORRECTING SYMBOLS

When correcting proofs, indicate in the text where the correction must be made (using the notation given in
column 2 below), and also write the appropriate proof-correcting symbol (column 3) clearly in the margin.

Please make corrections to printer’s errors in red ink, and your own (author’s) alterations in blue or black ink.
Please do not use a pencil for correcting proofs.

Correction
required

Notation to
mark text

Marginal mark

Correction
required

Notation to
mark text

Marginal mark

Insert or substitute
new material

Delete

Leave as printed
Insert space

Take out space
(close up)

Change letter(s) to

capital

Change letter(s) to
small capitals

Change to lower-
case letters

Change to bold
type

new & tric
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